PROVINCE OF ST. JOSEPH OF THE CAPUCHIN ORDER

CAPUCHIN SOUP KITCHEN

JOB DESCRIPTION
The Capuchin mission is based on service and nurturing of the human spirit.  The Capuchin Soup Kitchen (“CSK”) is a ministry within the Province of St. Joseph of the Capuchin Order.  Employees of the Province of St. Joseph of the Capuchin Order will exemplify the values of this mission in the performance of their responsibilities. Employees are expected to demonstrate and support the Capuchin mission, vision and values throughout all professional responsibilities and activities by acting at all times towards clients, volunteers, vendors, benefactors and co-workers with hospitality, joyful service and compassion; and to partner with all for empowerment and justice.

The Province of St. Joseph of the Capuchin Order is an equal opportunity employer.  Neither the Province nor the Capuchin Soup Kitchen will discriminate against any otherwise qualified employee or applicant for employment with respect to hire, tenure, terms, conditions or privileges of employment because of race, color, religion, national origin, age, sex, height, weight, marital status, disability or other legally protected status.

Title: 

EarthWorks Temporary


Ministry:
Capuchin Soup Kitchen 



Urban Farm Worker
Reports to: 
Earthworks Program Manager

FLSA Status:
Non-Exempt
Supervises: 
None





Job Grade: 
8
Location: 
Meldrum Kitchen



Classification: 
Full Time (40 hrs/ wk.)
Scope of Position

Budgetary Responsibility:
None 

Personnel Responsibility: 
None
Access to Confidential Info: 
Low
Customer Contact: 

Benefactors: Low; Volunteers: High; Clients: Low; Others (market): High
GENERAL SUMMARY

Earthworks personnel will exemplify the values of this charism in the performance of their responsibilities. The Temporary Urban Farm Worker is responsible for executing greenhouse and field crop plan, and assisting with volunteers, harvesting, processing and packing produce for market, and helping with weekly market stand 
RESPONSIBILITIES AND OBJECTIVES

Execute greenhouse work plan

Work in collaboration with Earthworks Farm Manager and Maintenance worker in executing hoop house and field work plan   

Work in collaboration with Earthworks Farm Manager and Maintenance worker in weekly harvest, processing, and packing.  

Assist with weekly market stand
Work with volunteers on Earthworks activities

Work collaboratively with other agencies in Earthworks related projects

Must at all times exhibit the following attributes:


Positive attitude


Willingness to function as a cooperative member of the team


Ability to get along


Ability to maintain confidentiality


Loyalty, reliability and dependability


Respectful, courteous, welcoming and professional manner.

Any and all other tasks, related it this position and commensurate with an individual’s abilities and experiences, as jointly discerned with supervisor 
QUALIFICATIONS

High School grad or GED required
Vegetable farming and greenhouse experience preferred

Basic understanding of organic farming methods and principles
Basic working knowledge of hand and power tools

Demonstrated effective communication skills

WORKING CONDITIONS

Outdoor Environment

· Greenhouse environment

· Temperature and humidity variable depending on weather and greenhouse environment.

· Working in gardens in the weather variances of the State of Michigan: heat in the summer months and cold in the winter

· Requires ability to stoop, bend, and maneuver over uneven ground 

· Ability to lift and carry up to 75-80 pounds

· Exposure to soil, plant materials and organic soil and plant amendments/pest controls.

· Requires operation of greenhouse equipment, and garden tools and equipment 

· Requires some operation of office equipment: desktop computer, fax, telephone, copy machine, digital camera

The above job description has been reviewed and approved by:
__________________________________________

________________________________________

Department Manager / Date




Human Resources Manager / Date

I have read, understand and will comply with the job description for the position of Earthworks Temporary Urban Farm Worker.  I further understand I may be required to perform job-related duties not outlined in the above job description as it is intended only as a summary to describe general nature and essential job functions.  It is not intended to be an exhaustive statement of duties, knowledge, skills, experience, abilities or qualifications associated with this position and may be changed at any time at the discretion of the Province of St. Joseph of the Capuchin Order.  I also understand that the most recently dated job description on file in the Human Resources Department will be considered the official job description.
__________________________________________

Employee Signature / Date

04/21/08
Revised:  03-26-09 


